
Sample Working Alone Policy  …………………………………………………………………Business Name 

 

Policy Statement 

……………………………………………… recognises the danger to employees when working alone and will 

ensure that all persons undertaking such work are made aware of the dangers and of the associated 

safe working procedures. 

Responsibiities 

Management will ensure that: 

 All people working alone are made aware of the dangers and hazards 

 People understand and comply with the safe work procedures when working alone 

 A competent person supervises all such work 

 No person works alone without first advising management of the location, duties and 

expected time of return 

 Supervisors will, before absenting themselves from the workplace, advise a competent 

person of any return times of employees who are currently working alone 

 A “Restricted Activity When Working Alone Register” is created and maintained to cover 

those activities considered to be too hazardous to perform when alone. 

Workers, when working alone will ensure that: 

 They strictly practice safe working procedures whilst working alone 

 On return from working alone, they immediately advise management or the appointed 

responsible person of their return 

 Special written permission is gained prior to emergency performance of “Restricted Activity 

When Working Alone Register”.  Such activities include using chainsaws, lifting heavy loads, 

working in confined spaces etc. 

Authorisation 

This instruction takes effect from __________________________________________ 

Signed: __________________________________Date: _______________________ 

                                (Employer to sign) 
 
Document Review Date: ____/____/____ 

 

 

(“Ten Steps to Safety” Handbook – Issuer: G Halliday ; Authorised: J Collins CANEGROWERS Burdekin Limited September 2006) 

 


