Sample Visitor Policy (Business name)
Policy Statement

o tisthe POliCY Of oo s to ensure that all visitors
are made fully aware of the impact and intent of the “Workplace Health and Safety Policies
and Procedures”.

e This is achieved through an induction process focussed on the proposed or intended activity
of the visitor. All persons desirous of presenting themselves or remaining on the farming
premises will undergo such an induction.

Responsibiities
Management will ensure that:

e All persons visiting the farming property undergo an induction process focussed on that
person’s proposed or intended activity

e All visitors understand and comply with the workplace health and safety policies and
procedures whilst visiting the farming property

e Visitors, where and when required, sign a workplace health and safety compliance
agreement prior to undertaking any approved activity on the property or workplace

e No person remains on the farming property or workplace without first advising management
of the location, intention of their visit and their expected departure time from the property

e \Visitors are suitably attired for any activity within the workplace and that PPE (Personal
Protective Equipment) is used as required.

Visitors will ensure that they:

e Present directly to management, at the main site office, prior to proceeding beyond that
immediate area

e Advise management of the intention of their visit and supply such details in writing where
requested

e Undergo an induction and sign a workplace health and safety compliance agreement before
proceeding beyond the main site office

e Practice safe workplace health and safety procedures whilst present on the farming
premises

e Ensure they do not place themselves, other visitors or personnel at risk of injury while they
are on site.

Authorisation

This instruction takes effect from

Signed: Date:

(Employer to sign)

Document Review Date: /|

(“Ten Steps to Safety” Handbook — Issuer: G Halliday ; Authorised: J Collins CANEGROWERS Burdekin Limited September 2006)



